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Cornell Method of Note Taking







Dr.Parrott

One system of note taking that is commonly taught to university students is the Cornell method of note taking, developed by Dr. Walter Pauk, a Cornell University professor. The Cornell system is not really a method of taking or recording notes; it is more a system for organizing your notes into an effective study guide. The Cornell system promotes active learning and critical thinking, providing a method by which you can increase your comprehension of class material. There are five stages involved in the Cornell note taking method.
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This format provides the perfect opportunity for following through with the 5 R's of Note-Taking: The 5 R’s of note taking are as follows:

Record

Prepare for this stage by drawing a vertical line about 2 ½ inches from the left edge of your paper. The left column is your recall column, which you leave blank until Stage 2. The right, larger column is where you will record important information from the lecture. You can use an outline or paragraph format. Include diagrams, illustrations, questions/answers provided by the professor during her lecture. Record legibly in the Note Taking Area as many meaningful facts and ideas as you can.

Reduce

As soon after class as you can, review and condense your notes. This reduction stage increases your understanding and recall. Reviewing lecture material within 24-48 hours of the lecture can increase how much material you remember by approximately 80%. Another way of looking at this is that if you fail to review within 24-48 hours of the lecture, you will forget approximately 80% of the material. This means that you have to spend additional time relearning the information prior to a test. 

Write key words and phrases in the cue or recall column to summarize main points of the lecture. Use as few words as possible. Include questions that help you to clarify unclear ideas or to elaborate on your lecture notes by connecting ideas together. Develop potential test questions that you think the professor could ask you relating to the lecture information. Finally, summarize the lecture in your own words. Summarizing information is another way of reviewing and critically thinking about what you have learned. Preparing summaries in your own words helps you identify what you know and understand, as well as making very obvious the information for which you need additional clarification from professor or study partners.

As soon as possible, summarize these facts and ideas concisely in the Cue Column. Summarizing clarifies meanings and relationships, reinforces continuity, and strengthens memory. 

Recite
During this stage, you cover your notes and try to say what is in them in your own words. Use the recall column to cue your memory. Cover up the right-hand column where you recorded your notes and use the key words and phrases in the recall column to trigger your memory. If you have difficulty recalling the information successfully, do another review of your lecture notes.

Cover the Note-taking area using only your jotting in the cue column, repeat over the facts and ideas of the lecture as completely as you can, not mechanically, but in your own words. You may then verify what you have said. 

Reflect
Cover the Note-taking area using only your jotting in the cue column, repeat over the facts and ideas of the lecture as completely as you can, not mechanically, but in your own words. You may then verify what you have said. 

Draw out opinions from your notes and use them as a starting point for your own reflections on the course and how it relates to your other courses. Reflection will help prevent ideas from being forgotten.

The important part about reflection is making the material relevant to you and to the other information that you know. This would also be a good time to list related questions that you have, or ideas that you don’t have for your teacher to answer.
 

Review

Cover the Note-taking area using only your jotting in the cue column, repeat over the facts and ideas of the lecture as completely as you can, not mechanically, but in your own words. You may then verify what you have said. If you have written page summaries, this may be a good time to use them.

Spend 10 minutes every day in quick review of your notes and you will retain most of what you have learned.
Now that you have the information about note taking, what are you going to do with it? Like the example given earlier with the purse, having information is not the same as being able to retrieve and use it when necessary. Now that you have the information, you must organize it in a way that makes sense to YOU, so that YOU can find it and use it when you need it.

Very few facts that we learn are important discretely, or independent of related information. Good learners find out how new information is related to other information that they already know. This not only helps them to understand it better, but also to remember it better as they link it to other ideas. Graphic organizers, such as charts, help you to better visualize information, condense it, show how it is related to other information, and overall, study and learn it better. In a few moments we will see how this tool can be used to help you study better.

Any questions, problems or difficulties?
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