How to Take Cornell Notes

Topic:________________________
                           Date: _____________________
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the article/chapter/lecture; questions you stil need to answer.





Questions Column

For: Main Ideas, Keywords, Pictures And/Or Questions

How do you prepare to take Cornell Notes?

How do I take Cornell Notes in class or while reading?

What do I do after taking the

notes?

How do I use my Cornell Notes to study?



Notes Column

1) Formatting Guidelines

a) Heading

b) Title

c) Divide paper vertically into two sides by folding the paper lengthwise 
    1/3 paper-width from the left margin

d) Outline could include levels organized using…

· bullets

· numbers

· letters

2) The Notes Column

a) Read in chunks, then take notes

b) Write notes on right side of paper

c) Paraphrase to capture content (meaning) but simplify writing

d) Get most important ideas rather than all the little details

e) Use symbols (arrows(, circles    , underlines, etc.)

f) Highlight using different colors for: Important info, headings, & vocabulary

f) Include graphics (diagrams, charts) when relevant

g) Skip lines between ideas

3) The Recall Column

a) Within 24 hours, develop questions to study, or keywords and key- 
     phrases that identify the main ideas
b) Write these in left column

4) Summary

a) Write a short paragraph (apx. 4 sentences) that discusses the main ideas 
    and content of your notes

b) Do not merely restate the details of the notes

c) Purpose is to reprocess the information, see the connections

5) Use Cornell Notes to Study

a) Cover right side of notes

b) Pick a question, try to answer it, or

c) Try to say as many details as you recall from the keywords and phrases

d) Use RCRC (Read, Cover, Recite, Check) Strategy

e) Repeat until you know answers or details

f) Review notes before taking next set of notes to better recognize   
    developing or continuing ideas
